Installing the ARchitect Add-in for Outlook 2003
The process of installing the Add-in for Outlook is fast and simple.  However, it requires several Microsoft updates which may or may not be on your computer.  Therefore the total time for the installation will range between two and ten minutes depending on your Internet connectivity and what has been previously loaded.  You will also be required to accept the Microsoft license agreement for each of the update components if they have not been previously installed.  

You will need to have administrator access to corporate machines in order to add software.  Check with your IT department if you have restrictions on loading software.

You may wish to review all these instructions or print them before you begin the installation.
Before you begin be sure to save and close all applications, including Outlook.

Click on this link to start the install 

Download and Install ARchitect™ Add-in for Outlook 2003
The following box should appear on your screen - click on the ”Run” button
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There will be a short download and the following will appear:
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Click on the “Run” button

Depending on what Microsoft installs have been previously done you will receive one or more of the following license agreement screens.  For each one you must click on the “accept” button.
You may see this panel:
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You may also receive this agreement panel:
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The last possible panel looks like this:
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You will now begin to download up to four files depending on what was previously installed on your machine.  A status screen will show you how far along you are in the download process:
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Once the download completes each of the components will be installed.  A panel will be displayed showing you the progress of each installation.
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The last of the downloads will be the actual add-in:
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The installer starts and display the following screen:
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Click the “Next” button and then accept the defaults for the file locations:
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Continue to click on the “Next” button until the add-in is fully installed and displays this screen:
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Close the installer and open Outlook.  You will see that an additional drop-down menu has been added to the Outlook toolbar.
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Your installation is now complete.

When you start Outlook you will also receive an ARchitect login screen:
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If this is your own computer you should enter your Username and password and click the box so that you will automatically be connected in the future.

Disable Word Editor

Use of the ARchitect Add-in for Outlook 2003 requires that you DO NOT use Microsoft Word as your email editor.  This is simple to change:

1. Select Tools | Options from the main Outlook menu.

2. Click on the Mail Format tab

3. Uncheck:  Use Microsoft Word 2003 to edit e-mail messages
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ARchitect Add-in for Outlook 2003 Training

Several short recorded trainings on how to use the ARchitect Add-in for Outlook 2003 can be found in ARchitect:  click on the “Help” button, then Best Practices, ARchitect Outlook Trainings.
For additional support contact support at 877.231.2950 or support@arinsights.com.

